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Proposal for [client]
[Prepared for]   [Prepared by]   [Date]
Purpose and decision
[State the business need, proposed scope and decision requested.]
Scope of work
[Describe included deliverables and explicit exclusions.]
Approach and responsibilities
[Explain the workflow, human review points and client inputs.]
Fees and timing
[Insert agreed fees, currency, tax treatment, milestones and payment terms.]
Acceptance
[Insert the approved acceptance process and authorised signatories.]
[Approved legal entity and contact details]
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